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Online Registration Process



Online Registration Process Overview — Two Steps!

e Step 1 - Account Creation or Login
Create an account with Dynamic Forms or login using your
previously created Dynamic account credentials (user name and

password)

o Create Your Account

e Step 2 — Registration
Complete online Registration form, make payment and submit form.

e Form will be sent to the Registrar’s Office and Student Accounts
Office for processing.

e Students will receive confirmation emails for submittal,
payment processing and Massasoit new account creation and
registration confirmation. Please make sure to check your
spam/junk email folders.

Note: If you are an active (within last 2 years) Massasoit student and
have your Massasoit portal credentials (user name and password),
then click on the link below to access the form and complete your
registration.

o Registration Form



https://dynamicforms.ngwebsolutions.com/Submit/Start/ceac3df1-1f8f-4ff4-8606-81c715ceb108?SSO=N
https://nextgensso2.com/sp/startSSO.ping?PartnerIdpId=https://sts.windows.net/080d6af9-469f-4649-8444-f6800a179e76/&SpSessionAuthnAdapterId=massasoitCCDF&TargetResource=https%3a%2f%2fdynamicforms.ngwebsolutions.com%2fSubmit%2fStart%2fceac3df1-1f8f-4ff4-8606-81c715ceb108

Step 1 — Dynamic Forms Online Account Creation Process

If this is your first time, then you will need to create a Dynamic Form
account.

Note: If you already have a Dynamic Account created, then skip to login
instructions on the next page.

namo #
Username 0 }

Log In

Set Password *

User Name or Email Address

Confirm Password *

Password

- First Name *
LogIn

Create New Account Forgot Your Password?

-l

E-mail Address *

Once you submit your account request, a verification request will be sent
to the email you used. Please find that email, click confirm your email,
and you will receive confirmation that your account has been activated.



Step 1 — Online Account Login

Once you created your account and confirmed your email address, please
log into the Dynamic form with your newly created user name and
password.

Log In

User Name or Email Address
Once you click the log in button,

the form will appear.
Password

Login

Create New Account Forgot Your Password?



Step 2 — Registration

Please fill out the registration form, select your form of payment, and click submit.

Note: You must complete all required fields. The course table make take a few
seconds to load once you select your course and course date. If you need to
remove a course from the course table, in the course title field, scroll to top and

re-select “Select Course” and the course will be removed.
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Non-Credit Registration Form

Legal Last Hame ' Legal First Name ' Middle Name l:l
Other Lagal Names l:l @ Chosen First Name l:l @ Date of Birth: :l

Email Address: | | This field is
required.
Massasoit Student | | OR 55N: |:|
D2
Phone Type: [~ Please Select - V|

Address | |

oy st (- aas S S —

Have you attended Massasoit Community College '

previcusly?

Gender ' Plesesz = required by Saderal guideines to repart
el

Miltary Status

How did you hear about Massasoit Community College? <[ - Plagz= Selent — -

Do you consider yourself to be Hispanic/Lating?

Select one or more of the following that best deseribes you:

[ American Indian/Alaska Native [ Asian [ BlackfAfrican American [ Cape Verdean
[ Haitian [ Mative Hawsiian/Pacific Islander [ White/Caucasian
Course Title Start Date End Date Course/5ection Term CRN Course Cost

“| Gelect Courss - Select Start Dati v

Amount Due: [pgo

Brudents sr= financially responsible for payment of 8 tuition and fe=s sssessad for course registration. A registration confirmation will be s=nt 1o the student's
MyMazsazait email socount ance the registration has been processed. The confirmation will indicate the payment dus date. Failure to make payment by the dus
date, may result in scheduls cancellstion. Information regarding payment plans, financial sid and other payment optiens will be included in the registration
confirmation.

Select ons of the payment options helow. Electronic payments options will be directed to Touchnet, our secure payment site.

P = Flease Sekect - V|
ohon. | |=fesseSseci- V[ @ Remember to select your payment type!

Option:

Sign electronically %

Please read the Disclosure / Consent before you sign your
form electronically.

Typing your name exactly as it appears below signifies you are

| acknowledge and understand the following:

* [0 Withdrawals before the stan of the first class are granted a full 100% refund. Withdrawsls afier the first class are refunded 0-80% depending on the length of the
=course. Please be advised that ceasing to attend a class DOES MOT consfitute a withdrawal. If the proper withdrawal form is not completed, a grade of
F (failure) will be recorded.

* [0 Under the ADA and Section 504 of the Rehabilitation Act, students with disabilities may qualify for academic sccommodations. To receive accommodations,
students must voluntarily disclose their disabifity, submit disabty documentation, and complete the intake process with Access & Disability Rescurces (ADR).
Diagnostic information will remain confidential. A link to the discloswre form will be provided in the order confirmation email.

=[O |acknowledge that by checking this box and providing my signaturs in an electronic format, | affirmatively consent to completing and signing the College's
Repistration Forms and all forms relsted thereto electronically. By doing so | further consent to be bound by all College poficies and procedures associsted with the
Repistration process to the same extent 35 if | provided a hard signature. | understand that the information contained in the Forms will be transmittzd to Massasoit
Community College and the College may use this infermatien for other College business—related purposes. | understand that the option to receive, complete and
sign a paper version of these Forms is available to me. | also understand that | have the right to recefve a paper version of any Form | complete and sign
aleatronically by requesting the pager version from Massasoit Community College by calling 508-583-9100 x1949.

{cfick to sign) /

‘Situdent Signature Dat=

Sawe Progress || Subrnit Form |

this form using an electronic signature. By signing
electronically, you are certifying that you have read and
understand the Disclosure/Consent and agree to electronically
sign. You also agree fo receive required disclosures or other
communications related fo this transaction electronically.

To continue with the electronic signature process, please enter

your name and click the "Sign Electronically” button to save
your information and submit your electronic signature.

Matt

Valerius

Sign Electronically

If you would like to opt out of electronic signature, please click
the "Opt out and print” link below to save your information and
print a local copy for your signature.

Opt out and print

<4+——_ Remember to click submit




Step 2 — Registration Confirmation

e Once the form has been completed and submitted, you will receive
a confirmation your submission has been successfully completed.

\[’[ MASSASOIT

COMMUNITY COLLEGE

Thank you for requesting registration at Massasoit Community College. You will receive a registration
confirmation from the Registrar's Office when your enrollment has been processed.

(& View Form PDF

If you need a copy of this form, please view and print or save this form now. This form contains confidential fields which you may not be able to view once it has
been processed.

e The form will be sent for processing to the Registrar’s office.

e In reviewing the form, the Registrar’s staff may need to “Reject” a
student’s form, which sends the form back to the student to correct
and re-submit. Some common reasons a form may be rejected
include:

o The students date of birth, their phone or state is incorrect

o The student does not meet the pre-requisites

o The student has a hold based on their Massasoit financial
account

o The course is full

e The Registrar staff will process the completed forms and then
register the student into their requested courses.

e Students will receive confirmation emails for submittal, payment
processing and new Massasoit account creation (if a student is new
to Massasoit), and registration confirmation. Please make sure to
check your spam/junk email folders.



Thank You!

For registration questions, contact:
Registrar’s Office
Email: registrar@massasoit.mass.edu
Phone: (508) 588-9100 x1949

For payment questions, contact:
Student Account’s Office
Email: saso@massasoit.mass.edu
Phone: (508) 588-9100 x1507



mailto:registrar@massasoit.mass.edu
mailto:sao@massasoit.mass.edu

